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Government of Bihar

Health Department

Notification

Patna, Dated---=2--==-=---=--=-E__

No.‘:t]. 47.2-0514- 1060, exercise of powers conferred by proviso to Article 309 of

the Constitution of India, the Governor of Bihar is pleased to make following

Rules to determine appointment and service conditions in the Field Clerical Cadre

under the Health Department.-



2. Short title, extent & commencement.--

(i) These Rules may be called as the "Bihar Health Field Clerical Cadre

Rules, 2014".

(ii) Tt will extend to the whole State of Bihar.

(111) It will come 1nto force at once.

2. Definitions.-- In these Rules, unless the subject or context otherwise
requires:-
(1)  'Government' means Bihar State Government;

(i1) 'Department' means Health Department;
(iii) 'Commission' means Bihar Staft Selection Commission;

(iv) 'Cadre' means Bihar Health Field Clerical Cadre;

(v)  'Sub-Cadre' means two sub-cadres of Bihar Health Field clerical

cadre, namely District level sub-cadre and Medical College Hospital level

sub-cadre;

(vi) 'Appointing Authority' means Civil Surgeon-cum- Chief Medical

0b | @

— Superintendant of concerned Medical College Hospital with respect to
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Officer of the concerned district with respect to district level sub-cadre and

Medical College Hospital level sub-cadre;

(vi) 'Member' means a person appointed in sub-cadres and all persons

appointed in sub-cadres from before coming into effect of these Rules are

included in this ; @/



(3)

(viil) 'Recruitment year' means financial year i.e. 1st April to 31st March.

3. Constitution of Cadre.--

(i) The Bihar Health Field Clerical Cadre shall be constituted from sub-

cadres of District level and concerned Medical College Hospital level.
Under the District level sub-cadre, posts under all types of
offices/Programmes/all types of Hospitals of the Health Department of
the cornered district, mentioned in rule-4, shall be deemed to be
included. Under the Medical College Hospital level sub-cadre, posts
under the concerned Medical College as well as Medical College

Hospital, mentioned in rule-4, shall be deemed to be included .

(11) In each sub-cadre of this cadre, number of posts in each Category and

106 [ @’) total number of posts in the cadre shall be as many as may be sanctioned

- / 7/’1 7 by the government, from time to time.

4. Structure of sub-cadres:- The structure of each sub-cadre will be according to

the following :-

S1. No. Name of post Level/Category
(a) ' Lower Division clerk | Basic Category
(b) Upper Division clerk First Promotion level

-



(C) Head Clerk Second Promotion level

(d) - Assistant Administrative Officer Third Promotion level

Note:- (1) The present hierarchy of Lower Division Clerk, Upper Division Clerk,

Head Clerk and Office Superintendant will continue till further orders.

(1) The pay- scales of all atoresaid grades/levels will be revisable by the

Government, from time to time.

S. Recruitment.-- _

(1) The appointment in both the sub-cadres will be made on the basic
grade (Lower Division Clerk) posts. Out of the post- strength of Lower
Division Clerk 85% posts shall be filled by direct recruitment, on the
basis of recommendation of the Commission and 15% shall be filled

by appointment by promotion according to seniority, of the eligible

matriculate/10th pass Group 'D' employees.

106/ (@
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- (ii) Out of 85% posts earmarked for direct recruitment , 10% posts shall be

reserved for appointment on compassionate ground.

6. Qualifications.--

(1) For appointment by direct recruitment to the basic Category post of both

the sub-cadres, minimum educational qualification shall be

(_—



Intermediate/10+2 pass or equivalent along with knowledge of computer

- operation and computer typin/
>

(11)For direct recruitment in both the sub-cadres, minimum age limit shall be
21 years and maximum age limit shall be the same as may be determined
reservation categorywise, from time to time, by the Government.

(111) 1st August of the concerned year shall be deemed to be the cut off date

for determination of age.
7. Calculation and determination of vacancy.--

(1) The Appointing Authority, after calculating vacancy on the basis of
position as on 1st April of the year shall determine vacancies in the basic grade to
be filled by direct recruitment and promotion and get roster cleared for-.direct
recruitment as well as promotion.

8. Procedure of Direct Recruitment.-

(1) After getting roster cleared for direct recruitment, reservation

% categorywise requisition shall be sent to the Commission by 30th April.

(11) In light of requisition, the Commission shall invite applications. after
advertising vacancies and shall prepare merit list of candidates on the
basis of Inter/10+2 level examination according to the provisions of
Bihar Statf Selection Commission Conduct of Examination Rules,

2010.

(111) After preparation of merit list, preliminary scrutiny of certificates and

\l“"u

medical check up shall be coEljy(ed by the Commission with the



cooperation of Appointing Authority, and thereafter, reservation
categorywise 1final rec ° ation, In accordance with the

requisitioned vacancies, shall be sent to the Appointing Authority. At the

level of the Appointing Authority also, antecedents of candidates shall

be caused to be verified after scrutiny of certificates.

(1iv) After receipt of recommendation of the Commission, it shall be
necessary to comply instructions issued by the Government, from time to

time, with respect to procedure of appointment.
9. Appointment by promotion in the Basic grade.-

(1) The Appointing Authority shall prepare seniority list of Matric /10th pass

Group 'D' employees.

(i1) According to roster clearance reservation categorywise vacancies shall
be placed before the Departmental Promotion Committee. Appointment

by promotion may be made according to seniority, on the basis of

/7‘7 recommendation of the Departmental Promotion Commiuttee.

10. Probation Period.-- After appointment by direct recruitment, the
candidates will be on probation. Probation period will be of two years. In case, will

be extended for one year. If the service is not found satisfactory in extended period

also, then the Appointing Authority may terminate service of such Lower Division

Clerk. !



11. Training.-- During probation period, the probationer Lower Division
Clerk shall have to undergo such training as may be determined by the
Department.

12. Departmental Examination.--

(1) On completion of probation period the Lower Division Clerk shall have

- to pass the departmental examination. Departmental Examination will be

conducted by the Board of Revenue.
(11) There shall be two papers in the departmental examination and it will be
necessary to obtain 40% marks for passing each paper:-
Pager-lz Service Rules- Bihar Service Code, Pension Rules, Law of Seniority
and Promotion, Noting and Drafting.
Paper-2:  Financial Rules- Treasury Code, Financial Rules, Practice and
Procedure, Board Miscellaneous Rules, Provident Fund Rules, T.A. Rules,

Insurance Rules.

(3) Provisions of Bihar computer competency Rules, 2011 shall apply on this

cadre.

13.  Confirmation.-- On satisfactory Completion of probation period,

successtul completion of training and passing of Computer Competency Test as

well as departmental examination, a Iower Division Clerk may be confirmed in

the service.
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14. Seniority.-- The inter-se seniority of _Lower Division Clerk appointed by
direct recommitment shall be determined according to the merit list prepared by
the Commission:

Provided that the inter-se seniority determined before coming into effect of these
Rules, shall remain unchanged;

Provided also that persons appointed on compassionate ground shall be junior to
such persons who have been appointed on the basis of competitive examination In
the concerned recruitment year;

Provided turther that persons appointed by promotion in a recruitment year shall be

senior to persons appointed through competitive examination in the concerned

recruitment year.

15. Promotion.--

(1) Subject to availability of the vacancies promotion from basic grade to
higher grade may be considered subject to instructions issued by the

General Administration Department, from time to time, regarding

% 6 / (é} / KALAWADHI and on the basis of recommendation of the Departmental
W o
W / Promotion Committee.

(11) The Departmental Promotion Committee will be constituted as under :-

(1) District level sub-cadre-

(a) Civil Surgeon-cum-Chiet Medical Officer of the concerned district -- Chairman

(g



(b) Additional Chief Medical Officer of the concerned district-- Member-Secretary

(c) An ofticer belonging to Scheduled caste/Scheduled Tribe as determined by the

Chairman- Member

(11) Medical College Hospital level sub-cadre-

(a) Superintendent, concerned Medical College Hospital- - Chairman

(b) Deputy Superintendant, concerned Medical College Hospital-Member

Secretary

(c) An ofticer belonging to Scheduled Caste /Scheduled Tribe as determined by the

Chairman. . Member

16. Control of Sub-cadres.-From the District level sub-cadre, transfer/postings
may be made on the clerical posts in all offices/ Programmes/ all types of hospitals
of the Health Department in the concerned district. But the Director-in Chief |,
Health Services, Bihar shall have overall control over both the sub-cadres and in
case of exigencies or necessities like shortage of clerks in a District/Medical
College Hospital, the Director-in-Chief, Health Services, Bihar shall have powers
to transter an employee of a District sub-cadre or a Medical College Hospitql sub-

cadre to other District sub-cadre/Medical College Hospital sub-cadre maintaining

his seniority on the basis of his entry/into the service.
\
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17. Reservation.-- It shall be necessary to comply the Reservation Act of the

Government and reservation roster for direct recruitment and promotion, issued by

the Government, from time to time.

18.  The personnels appointed/promoted and working on the posts of this cadre
mentioned in rule-4, from before coming into force of these Rules, shall be

deemed to be automatically included in this Cadre.

19. Residue Matters.-- For the subjects which have not been provided in

these Rules, the provisions of concerned Codes/Rules/Resolutions/Instructions of

the Government shall apply.

20.  Interpretation.-- If any doubt arises with respect to interpretation of any

provision of these Rules, it shall be determined by the Department in consultation

with the Law Department and in this respect decision of the Department shall be

final.

21. Removal of difficulties.-- If any difficulty arises in Implementation
of provisions of these Rules, the Department may remove such difficulty by

such general or special order which is not inconsistent with the provisions of
these Rules.

22. Repeal & Savings.--

(1) The Rules and all Resolutions, Instructions, Orders, etc. issued
06 [G}, ) earlier, are hereby repealed.

_ /--")2;/ 17 (11)Notwithstanding such repeal, any thing done or any action taken
\ under said Rules, Resolutions, Orders, Instructions etc shall be
deemed to be done or taken under these Rules, as if these Rules

q
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were in force on the date on which such thing was done or such an
action was taken.

By order of the Governor of Bihar,

(Suresh JKG arma)

g (\ﬁomt Secretary to overnment
SIgIh—.......... ?OH@:) .................................................. e, fdib—....}. =) 2.5
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